BOOK PRINTING GUIDE FOR AUTHORS - Rev Jan 2017

Book Block Formatting Guidelines

Preparing your book for printing on the Asquith Press Espresso Book Machine [EBM]
(With some basic instructions for MS Word)

You don’'t need to have complicated design software to write your book - there are
many basic word processing programs that you can use to create your document.
Some common examples are MS Word, Open Office, Adobe InDesign and Pages.
Regardless of where you start, your final result needs to be a PDF where the page size
matches your intended trim size and the fonts are all embedded.

Consistency is key

When formatting a text on your own, it's important to remember that consistency is
key. To that end, you should figure out what you want your pages to look like, and
then apply the settings to the whole document for margins, tabs, font & point size, line
spacing, etc.

Don’'t WYSIWYG
WYSIWYG - What You See Is What You Get - is not a good rule of thumb for document
formatting. For example:

» Do not use the space bar to align your text, use the tab key for any indentations
(i.e. the beginning of each paragraph).

» If you want something centered on the page, highlight the text and click on the
centering tool.

» Same goes for aligning anything to any part of the page - whether you want
everything left, right or centered, use Word’s formatting tools instead of the
space bar.

» Do not use the Enter key to create a new page. Instead use the Insert Page
Break tool to start a new page.

» Do not include images by dragging & dropping or cutting & pasting. Use the
Insert Picture from File option to place images correctly within your document.

Trim Size (Book Size)

The trim size is the size of your finished book. Described as width by height in inches,
a standard size is 6” x 9”. For your book to print properly, you need to make sure that
your bookblock document size matches your trim size.

Set your trim size by modifying the paper or page size of your document. In MS Word
look under Page Setup or Page Layout, and choose Paper Size. Change from the
default paper size to whatever trim size you’'ve chosen and Apply to Whole Document.
You will likely have to create a custom paper size, as your trim size won’t be one of the
preset options.

Most paperback book trim sizes range from 5” x 8” to 6” x 9”7, with various width by
height combinations in between. However, you are not limited to preset trim sizes
when printing on the EBM, so you can choose any combination of width and height that
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suits your taste as long as it falls with the minimum and maximum limits dictated by
the materials we use.

When establishing your trim size, keep in mind that the appropriate trim size for your
book does depend upon the number of pages & your spine width. If you’re considering
a larger format book, check our maximum trim size guidelines to make sure that your
intended book size can be printed on the EBM. (See Appendix below for more detail.)

Margins

Your margins are the space between your text and the edge of your printed page.

In MS Word under Page Setup or Page Layout, you can set the Top-Bottom-Left-Right
Margins to your taste. We recommend a minimum of at least .8” on all sides, and
some people have margins of up to an inch wide.

If your software allows it, you can also set up mirror margins so that the interior
margins of each page are slightly bigger than the exterior margins. This will provide a
gutter between the edge of the text and the spine, ensuring that your text is not too
close to the spine once the book is bound. In MS Word under Page Setup or Page
Layout, you can choose Mirror Margins and enter your preferences. Try setting the top
and bottom margins to 0.8”, the exterior margins to 0.75” and the interior margins to
1”.

Tabs

Standard tabs are between .25” to .5”. It’'s a good idea to choose your preferred tab
size and apply that setting to your whole document. That way any tabs used
throughout will be the same size and the document layout will be visually consistent.

In MS Word, under Paragraph, you can modify your Tabs settings.

Line Spacing
Single space is discouraged, as it is difficult to read. Double space is wider than
necessary, so 1.15 or 1.25 is suggested.

In MS Word, under Paragraph, you can modify the settings for Line Spacing.

Fonts & Point Size

Choose the font and point size for your body text. Serif fonts are more readable than
sans serif fonts for body text. Standard point size is between 10 pt and 12pt type.
Good suggestions:

Garamond  Palatino  Times Roman Century

Choose a font and point size for your heads (chapter titles, section heads, etc) that
complements your body text. Using the same font for both usually works well if you
bold and/or increase the size by several points. Alternatively, you can use a sans serif
font for section heads to complement a serif font in body text. Good suggestions:

Century Gothic  Verdana  Arial Tahoma
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Front, Core and Back Matter

Everything mentioned so far should be consistent throughout the document. However,
there will be certain formatting options that should be applied to some pages and not
others. The best examples are page numbers and headers. It may be helpful to
separate your book into three documents, consisting of front matter, core matter and
back matter. This way the pages in your core matter will have correct page numbers
and headers, while the pages in your front and back matter will be free of any
unnecessary markings. When you're ready to create the PDF, convert each document
to PDF separately, and then combine them. If you are unable to merge multiple PDFs
into the final bookblock file, we're happy to help — just make sure that any separate
documents have the same basic format structure (page size, etc).

Front matter

» anything leading up to the first page of your text (page one of your book)

» title page, copyright page, acknowledgments and dedication, foreword, preface,
introduction, table of contents, and any blank pages.

Core matter

» your core text, where page one of your book actually begins.

Back matter

» anything after your text ends

» afterward, about the author, bibliography, index, glossary, etc.

When you insert page numbers on your core matter doc, you can start at page one or
set your first page number to start on whatever number will incorporate the non-
numbered pages in your front matter.

Alternatively, you can choose to format your book in one document and manually
format the pages that should be free of page numbers, headers, etc. This is often
more difficult in MS Word, so we recommend creating separate documents for any
sections with different formatting requirements.

Headers / Footers

Decide if you want any headers or footers on your text pages — some books have the
book title, chapter title or author name at the top or bottom of each page. Keep in
mind that you can choose to insert them on odd or even pages only.

In MS Word, go to the Insert function to add headers/footers.

As suggested by their names, the header will show up at the top of the page, and the
footer will show up at the bottom. In either case, the header/footer text will appear in
the space between your body text and the edge of the page. For example, if you set
up a .8” margin on all sides, then the header/footer will appear within that .8” margin.
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Make sure that the header/footer text is still at least 0.25” from the edge of the page.
Adding headers/footers that are too close to the body text can make the page look
crowded, so refer to other books for examples and use your own judgment.

Choose a font that complements your body text font. Try setting it to about 2 points
smaller than your body text size, maybe italicize it, whatever looks good to you.

Consider whether you want them centered on the page or aligned to the outside
margins. Aligning headers/footers to the inside margins is not a good idea, as they will
get lost in the spine. Centering them is easiest, because then the alignment remains
the same for every page. Aligning toward the outside margins means that you’ll have
different alignment between even and odd numbered pages.

Page Numbers

In MS Word, go to the Insert function to add page numbers.

Consider whether you want your page numbers at the top or bottom of your page,
centered or aligned to the outside of your page. As with headers/footers, aligning page
numbers to the inside margins of your page is not a good idea, as they will get lost in
the spine. Centering at the top or bottom is easiest.

Choose a font that complements your body text. Try using the same point size, or 2
points smaller (whatever looks best to you).

Chapters/Sections

Remember to use the Page Break function to start a new chapter or section. Do not hit
the enter key until you scroll down to the next page.

How do you want to begin each chapter or section?

» Choose an appropriate point size (bold, larger than your body text).

» Consider placement of the chapter heading — centered or aligned to the left; at
the top of the page, or farther down?

» Consider the chapter drop — do you want the first paragraph to start at the top
of the page or 1/3 of the way down?

> Do you want first few words or first line of the paragraph to look different -
indentation, capitalization, drop cap, bold?

> Keep in mind that the first chapter or section of any book usually shows up on
the right-hand side of the book (always an odd-numbered page).

P) 2011 On Demand Books, LLC | Updated 01-19/2017 -




(

Example of a chapter head:

THIRTEEN

Chapter Name Here

orem ipsum dolor sit amer, consecterur adipiscing elir. Sed at

sapien quam. Mauris eget du quis lorem commodo dignissim.

Nulla a nulla arcu, vel lucrus magna. Praesent cursus dignissim
felis, in mattis erat commodo id. Sed non sollicitudin massa. Sed 1aculis
placerar nisi eget venenats. Pellentesque habitant morbi tristique senectus
er nerus er malesuada fames ac turpis egestas. Donec eget elir sem, vel
pulvinar mi. Pellentesque convallis dolor at nisl pretium scelerisque. Nulla
in mi mi, quis placerat dolor. Nulla facilisi. Vesnbulum ar odio urna, sit
amet sollicitudin purus. Nullam non quam rturpis. Curabirur ar nulla vel
nunc venenatis sagittis, Maecenas aliquam lorem in risus cursus ultricies.
Phasellus congue, felis ac ultricies tempor, sapien mi hendrerir felis, id

volutpat nulla quam sed felis. Vestibulum nec auctor leo.

Duis urna lorem, commodo non lacinia eger, volutpat eget ante.
Prcllcntcsqur: tempus, lorem vel tristique tempor, mi lorem suscipit nunc,
eu ornare libero diam ac ipsum. Vesribulum ante ipsum primis in faucibus
orci luctus et ultrices posuere cubilia Curae; Quisque ac purus dui. Duis
commodo felis vel risus fermentum dicrum. Donec mattis purus eger
lacus \'ulpuratc nec convallis arcu hendrerir. Lorem ipsnm dolor sit amet,
consectetur adipiscing elit. Nam faucibus dicum magna ac rutrum.
Nullam fermentum sem non odio vehicula luctus, Curabitur convallis est
non felis dicrum eger dignissim erar iaculis. In suscipir egestas faucibus,
Pellentesque condimentum sagirtis lecrus id aliquer. Vestibulum nec risus
facilisis orci consequat auctor quis vel ipsum.

Class aprent taciti sociosqu ad litora torquent per conubia nostra, per
inceptos himenacos. Nam lucrus ipsum sit amer enim lobortis commodo.
Phasellus tempor nibh quis lorem tristique molestie. Pellentesque
consecterur tellus er eros ultricies consequat. Etiam pharetra, quam in

[
u

» The chapter number shows up at the top of the page — Garamond, 10 pt, all caps.
» The chapter title is right below — Garamond, 20 pt, bold and italicized.

» The text begins several lines down, and the first letter of the text is a drop cap.
The body of the text is Garamond, 11 pt.
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Example of formatted text:

vV V ¥V ¥V ¥V ¥V VY V VY V

Page size: 6” x 9”
Font: Garamond
Font size: 11 pt

tabs 0.25”

top-bottom-left-right margins all set to 0.8”

line spacing at 1.15

page numbers on bottom center of each page, Garamond 10 pt

headers centered at the top, alternating pages

both headers and page numbers in Garamond 10 pt, italicized

all text justified (aligned to both left and right margins)

Book Title Here

Cras dui libero, dignissim vitac viverm sit amet, sollicitudin dignissim
ante. Vivamus aliquam tincidunt nisl cu lobortis. Nam suscipit imperdict

luctus. Maccenas facilisis venenatis mollis

Nam thoncus uma ac nisl lacinia auctor. Aliquam ultricics, nulla at
pellentesque pellentesque, dui nisl mstque diam, 2 hendrent enim massa
cu quam. Quisque tincidunt, nunc sit amet placerat viverea, tellus rurpis
suscipit augue, non tincidunt quam nunc cu justo. Donce placerat laorect
ligula cu posuere, Phascllus quis mauris tristique augue venenatis tncidunt
in at Jectus, Vestibulum vulputate ipsum et nisi faculis laorect, Morbi
faucibus rurpis fringilla erar molestic vel dicrum dui facilisis. Ut pretium
mattis viverm. Nulla facilisi. Vivamus aliquam tincidunt nisl eu lobortis,
Nam suscipit imperdiet luctus, Maccenas facilisis venenaris mollis. Nunc
pellentesque turpis in est loreet in eleifend lacus dignissim. Nullam
vestibulum, arcu vitac loborts portaror, justo ante ultrices urna, ut molhs
purus sapien nec est. Phasellus quis dolor tellus, Maccenas venenatis, tisus

sed mollis suscipi, eros nulla tempus odio, 1d lacinia libero erat a eros.

Curabitur vitac dignissim enim. Donce eget aliquet purus. Proin augue
nisi, convallis sed scelerisque in, consequat auctor cnim. Pellentesque
suscipit asus non nulla tempor ultnces. Pracsent volutpat nunc quis libero
rhoncus sit amer elementum justo convallis. Nam lacinia magna in nulla
scelensque abquet. Cumbitur cu justo nsus, vel suscipit ante, Abguam
cursus rempor nunc cu mstgue. Quisque nec pellentesque ipsum. Ut
fermentum neque sit amet lacus omate cleifend. Duis ut mi purus, Donee
eu massa eu nune sollicirudin gravida. Aliquam viverra volutpar suscipir.

In bibendum luctus iaculis. Maccenas aliquam volutpar clir, id
conscctetur enim facilisis vite, Pellentesque sodales, purus ac egestas
iaculis, augue nulla matis magna, at commodo purus nsus Guis cnim.
Vivamus tincidunt varius nibh, id adipiscing nulla egestas sodales. Mauris
lacus tellus, ullamcorper nec malesuada a, loborus a dut Phascllus sed
rsus sapien. In eleifend auctor mauns, nec ultrices nist venenatis id. Nulla
tempus lorem fermentum nisi portitor sit amet cursus €st conguc,
Maccenas ar risus at lectus posuere sodales, Integer hendrerit lorem ut

odio iaculis suscipit.

Chapier Tite Here

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Cum socits
natogque penatibus et magnis
mus, Nunc semper, leo meulis omare dictum, nisi wortor santtis chit, eget

is parturient montes, nascerur ridiculus

vanus sapien nist vel enim. Curabiur vel misl augue, ac fermenmm du
Cuisque sollicitudin vulputate massa, cu imperdict magna porta iaculis,
fram nncidune, magna nee epestas blandir,

Enam virae mollis nurpis
turpis uma mollis velit, nee pulvinar odio lorem in diam. Praesent pretium
wistigue felis. Morbi quis risus sed libero ulirices rhoncus. Pellentesque
i morhi tristique senecius ef nes ef malesuada fames ac s

. Nullam ac tellus cros,

Nullam luctus pormitor wror, et vestbulum odio ewismod cr. Mauns
portitor elementum tomor, in trstique erat

in est ehir, a ulerices aupue,
laorcer vime, Pellentesque sodales et ac nisi iaculis vel egesms augue
vulpurate. Ur nncidune faucibus uma, non porma justo PORHIor nec.
Vivamus elit ligula, ultricies hendrert porttior ac, mollis quis purus, Sed
ef cros est, ur tristgue nish, Vivamus eger puris eros. In vesnbulum cursus
magna eu volutpat, Integer congue auctor libero, vel bibend
pravida at. Donee condimentum laoreet arcu, sit amet solbiciudin magna
commado non. Vivamus leo purus, pharetm nee tincidunt eger, volutpar
solliciudin magna. Vesnbulum dicrum imperdies massa, vel gravida toror

missa

molestie epet. Pellentesque rutrum isculis magna, euismod rhoncus ante
cutsmod ac, Pellentesgue ullamcorper, quam nee commaodo placerar, odio
diam interdum augue, ur dicum augue quam gravida nunc, Pracsent
pellentesque vulputate nulls, in solliciiedin wepis Jucts . Cras
elementum consequar justo, Cras id arcu augue. Cras accumsan pharetra

nisl, eget lobortis rsus tempus sed. Mauris ut magna velin,

Sed ut tortor nec ante cuismod thoscus in non augue. Vestibulum sit
ix mist. Ut arcu nisl,

amet eros pelleniesque uma blandit rempor lacinia
rthoncus sed lacinia vel, dapibus ue elit. Nam vt libero arcu, Donec maollis
vulpurare magna sir amer ulences. Ur sagims, sem ac scelensque epestas,
eros tellus elementum felis, ac tncidunt est felis et dolor, Donee arco sem,
pharerra non placerar eu, eleifend a orcl. Pellentesque habiranr morbi
stigque sencetus e neras of malesuada fames ac murpis egestas, Eriam

suscipit tineidunt dolor, ac fermentum velit vehicula quis, Phasellus vel
orci massa, quis valputare nibh. Quisque condimenmm accumsan ipsum,

w

This shows what two book pages look like side by side when holding an open book in

your hands.

Even pages fall on the left, and odd pages fall on the right.

formatting your document, each PDF page should equal one book page.
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Other Book Basics

Regardless of your book’s subject matter, all books should begin with a title page. The
title page should contain the book title and author, and can also list the subtitle and
publisher name if relevant. The next page in your PDF should be the copyright page,
so that title page and copyright page will print on the front and back of the same sheet
of paper.

Some people like to have a blank sheet of paper at the beginning of their book, right
before the title page. If you plan to have this, just remember that a blank sheet of
paper equals two blank pages in your Word doc / PDF. The title page should fall on the
on right-hand side of book, so it should be an odd page in your document (the 1st or
3rd page depending on whether you want a blank sheet at the beginning).

Whether your book has any dedications, a table of contents, etc, is up to you. Browse
some existing books for examples — depending on the nature of your work you can
choose examples of novels, memoirs, non-fiction, etc to get a sense of standard
formatting options.




Creating a PDF

Your ability to convert your document into a PDF will depend on what software you
already have on your computer.

The first thing to try is the option to “Print To” a PDF (instead of to a regular printer).

If you choose this option, make sure that the PDF you “print” retains the same page
size as your original document.

Printing to a PDF often results in text oriented within an 8.5 x 11 page (which we want
to avoid).

You may have to go into the Settings in your Print Dialog box to set the paper/page
size to match your document size/intended trim size.

Choose conversion settings for PDF/X-1a:2001. PDF/A formatting is also acceptable.

You can also try the Save As option, where you save your file as a PDF instead of a
.doc file. Before saving, select Options or Preferences in the print dialog screen to
specify the PDF Settings. Instead of standard settings, opt for PDF/X-1a:2001
compliancy.

Some programs will have an Export option that allows you to generate a PDF. Before
exporting, look into whether you can set the export preferences to generate a
particular type of PDF. As above, PDF/X-1a:2001 is ideal.

If your current software set-up does not allow you to generate a PDF, you may have to
download a PDF conversion tool from the internet. Adobe offers an online subscription
service that provides adequate conversion tools — you can learn more at
www.adobe.com/createpdf. See pages 12-14 for detailed PDF formatting help.

You can also ask Asquith Press staff for help.

Scanning Images

You must own the rights to, or have permission to use, any images that you include in
your book.

When scanning for your interior pages, remember that the image will print in black and
white, so conversion to grayscale is recommended.
Images for the cover will print in color.

Scans should be at least 300 DPI, and scaled to the approximate size you plan to use
in the book.

Save either B&W or color images as TIFF files.
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Cover Layout Guidelines

Covers can be designed in a variety of software, including MS Word, Adobe Photoshop,
InDesign or lllustrator.

For layout purposes, your cover is the back + spine + front of your book, laid out as a
single landscape-oriented image. It will be printed on a 17” x 11” sheet of coverstock,
which will wrap around the printed book block and be trimmed down to specified trim
size.

» Cover image should be centered vertically and horizontally in landscape-oriented
17” x 11” PDF document

» Do not include crop / registration marks
» Retain ¥4” to ¥2” bleed on all sides

» CMYK is ideal, though we can print files created in RGB as well

Calculating Spine Width

Before designing your cover, you must know your spine width.

To calculate this, you’ll need your page count and the PPl (Pages per Inch) of the
paper you're using. Here is how to calculate your spine width, but feel free to consult
our Spine Calculation Chart in the Appendix below.

Note: spine text is not recommended for books under 130 pages.

» The PPI value for our paper is 500.

The formula for calculating spine width is:

page count = PPl = spine width in inches

So the spine width for a 250 pages book printed on our paper would be

250 + 500 = 0.5~

Please speak with Asquith Press staff if you need help determining the proper PPI
and spine width.
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Example of a cover layout:

Trim width of 6” x 9”

Book length 160 pages

PPI1 of paper 500

Spine width of 0.323” (160 pages + 500 = 0.32")

Document size 17” x 11”

Cover size 12.323” x 9” (back cover 6” x 9” + spine 0.32” + front cover 6” x 9”)

----- Indicates a 0.5” margin from the interior edge of the cover image, should be
free of graphic or text elements.

Though not shown here, there should be a bleed extending 0.25” beyond all sides of
the cover image.

12.323"

____________________________________________________

1
1
1
1
1
1
1
1
1
'
1
I
1
I
1
[
'
! 9 n
I
I
'
1
I
1
'
'
'
'
1
'
'
1
1
'
'

- Back < Front
Cover ¥ Cover
6" 6"

323"
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Tips

It's better to allow more cushion in your design than to crowd the margins. Ideally
you’ll want at least .5” between any text and the edge of the page.

The background image or color of your cover image should extend all the way to the
edge of the bleed area. (The bleed area should be 0.25” beyond the edge of the image
— it does not need to extend all the way to the edge of the 17” x 11” document).

Allow at least 0.25” to 0.5” horizontal cushion on either side of the text on your spine.
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To place text on the spine, rotate it so that the left type margin falls at the top of the
book. The type will then read correctly from left to right when the book lies front cover
up on a horizontal surface.

If you have your own ISBN and barcode, remember to put it on the back cover of your
book.

If you don’t have the graphic design software needed to create a properly laid out
cover, speak to Asquith Press staff about software available in the library.

Appendix

Trim Size

(width x height in inches)
Minimum 4.5% % 57

Maximum 8" x 10.5"

Because of the way the book is bound, the maximum trim size for a book changes

depending on the page length. If your book is longer than 300 pages, refer to the list
below to find the maximum trim size.

Page Length Max trim width x height

Up to 300 pages 8" x 10.5" 20.32 cm x 26.67 cm
Up to 400 pages 7.875" x 10.5" 20.00 cm x 26.67 cm
Up to 500 pages 757 % 10.5" 19.69 cm x 26.67 cm
Up to 600 pages 76" x10.5" 19.30 cm x 26.67 cm
Up to 700 pages 7.57 x10.5" 19.05 cm x 26.67 cm
Up to 800 pages 7.4" x 10.5" 18.79 cm x 26.67 cm
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PDF Tips - Conversion and Formatting

There are numerous ways to generate a PDF, and numerous formats to choose from.
The formats mentioned here are not absolutely required for successful printing through
the EBM, but in our experience they are more reliable than others and a good rule of
thumb if you don’t already know a lot about PDF conversion. These guidelines apply to
both bookblock and cover files.

First and foremost you want to generate a PDF where all of the fonts are embedded.
You want to avoid a situation where fonts are unintentionally modified or replaced
when the PDF is converted to the file format eventually sent to the EBM printer (Xerox
or Kyocera).

Along the same lines, any transparencies should be flattened before the files are
uploaded to the EBM, otherwise you may end up with a printed copy that is missing
design elements.

Your best bet is to generate a PDF that's tied to a tight 1SO spec - PDF/X-1a:2001 is
ideal. If not, PDF/A is usually ok as well.

If you find that your document won’t convert to a PDF/X-1a:2001 compliant file or that
it can’t embed all fonts, it's often because you're using unlicensed fonts. Either
purchase a license for the fonts in question or replace them with a font you are allowed
to use.

You should have no trouble generating stable PDFs if you have Adobe software on your
computer — PDF conversion is really more of a problem for authors who don’t have
Adobe software. Below you’ll find some screen shots illustrating how to generate a
PDF from MS Word and InDesign. These instructions are for PCs, so your experience
will vary somewhat if you have a Mac or a newer version of the software. Still, they
should point you in the right direction.
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Print to PDF with MS Word

If you're working with Word, printing to a PDF is the best option, as it gives you control

over the conversion settings.

Avoid using other options (Save as PDF or Export to

PDF) as you’ll have less control over the resulting PDF format.

Select “Adobe PDF” as the
printer, and click Properties to
access the Adobe PDF Settings
screen.

Notice the Default Setting is
Standard and the Page Size is
Letter. These are the two
things you want to change.

For Default Settings select
PDF/X-1a:2001 from the drop-
down list.

Set Page Size to match your
book’s trim size. If the page
size you need is already there,
select it from the drop-down
list. If it's not there, click Add
to create a new page size.

Print m

Printer

Nome: o Adobe POF
Status: Idle

Type: Adobe POF Converter
Where:  Documents\*.pdf
Comment:

Page range
S o Number of copies: |1 -

Selection

_ Currgnt page ,—J
Pages: Y [V Colate
Type page numbers andor page 5 63

ranges separated by commas counting
from the start of the document or the
section, For example, type 1, 3, 5-12
or plsi, pis2, pis3-pBs3
B Zoom

Print what: | Document
E] Pages per sheet:

Print: Al pages in range E[
Scale to paper size:  No Scalng B

lm Adobe PDF Document Properties ||

[ Layout | Paper/Quaty | 3 Adobe PDF Settngs |
- Adobe PDF Conversion Settings

Use these settings to create Adobe PDF documents suitable for reliable viewing and printing
) of business documents. Created PDF documents can be opened with Acrobat and Adobe
¥ Raader 6.0 and later

(o st [Fas o

Adcbe PDF Secury: |None > |

Adcbe PDF Output Folder [Promt for Adobe PDF flename > Bowse. |
m&m: quzer Y v Add.

v W “::D

¥V Add document information

[V Rely on system fonts only. do not use document fonts
[V Delete log files for successiu jobs

[T Ask to replace existing PDF file
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Enter a name for the new
size in the Paper Names
field, and enter the
appropriate measurements
in the Width and Height
fields. Click Add/Modify.

Add Custom Paper Size S g e =
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- Paper Size ~Unit
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Once you've added your new
page size you can select it from
the drop-down list, and the
Adobe PDF Settings screen
should look like the one to the
right. Press OK to return to the
original print dialog screen, and
OK again to generate the PDF.
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Asquith Press Spine Calculator

Use this chart to calculate your spine width when creating your book cover.
Asquith Press paper has a PPl (pages per inch) of 500.

Use Spine Markers when using Photoshop or InDesign.

Spine text NOT recommended for books under 130 pages

#of Spine Left Spine Right Spine #of
Pages width Marker Marker Pages

40 0.08 8.46 8.54 40

50 0.1 8.45 8.55 50

60 0.12 8.44 8.56 60

70 0.14 8.43 8.57 70

80 0.16 8.42 8.58 80

920 0.18 8.41 8.59 920
100 0.2 8.4 8.6 100
110 0.22 8.39 8.61 110
120 0.24 8.38 8.62 120
130 0.26 8.37 8.63 130
140 0.28 8.36 8.64 140
150 0.3 8.35 8.65 150
160 0.32 8.34 8.66 160
170 0.34 8.33 8.67 170
180 0.36 8.32 8.68 180
190 0.38 8.31 8.69 190
200 0.4 8.3 8.7 200
210 0.42 8.29 8.71 210
220 0.44 8.28 8.72 220
230 0.46 8.27 8.73 230
240 0.48 8.26 8.74 240
250 0.5 8.25 8.75 250
260 0.52 8.24 8.76 260
270 0.54 8.23 8.77 270
280 0.56 8.22 8.78 280
290 0.58 8.21 8.79 290
300 0.6 8.2 8.8 300
310 0.62 8.19 8.81 310
320 0.64 8.18 8.82 320
330 0.66 8.17 8.83 330
340 0.68 8.16 8.84 340
350 0.7 8.15 8.85 350
360 0.72 8.14 8.86 360
370 0.74 8.13 8.87 370
380 0.76 8.12 8.88 380
390 0.78 8.11 8.89 390
400 0.8 8.1 8.9 400
410 0.82 8.09 8.91 410
420 0.84 8.08 8.92 420
430 0.86 8.07 8.93 430




440 0.88 8.06 8.94 440
450 0.9 8.05 8.95 450
460 0.92 8.04 8.96 460
470 0.94 8.03 8.97 470
480 0.96 8.02 8.98 480
490 0.98 8.01 8.99 490
500 1 8 9 500
510 1.02 7.99 9.01 510
520 1.04 7.98 9.02 520
530 1.06 7.97 9.03 530
540 1.08 7.96 9.04 540
550 1.1 7.95 9.05 550
560 1.12 7.94 9.06 560
570 1.14 7.93 9.07 570
580 1.16 7.92 9.08 580
590 1.18 7.91 9.09 590
600 1.2 7.9 9.1 600
610 1.22 7.89 9.11 610
620 1.24 7.88 9.12 620
630 1.26 7.87 9.13 630
640 1.28 7.86 9.14 640
650 1.3 7.85 9.15 650
660 1.32 7.84 9.16 660
670 1.34 7.83 9.17 670
680 1.36 7.82 9.18 680
690 1.38 7.81 9.19 690
700 1.4 7.8 9.2 700
710 1.42 7.79 9.21 710
720 1.44 7.78 9.22 720
730 1.46 7.77 9.23 730
740 1.48 7.76 9.24 740
750 1.5 7.75 9.25 750
760 1.52 7.74 9.26 760
770 1.54 7.73 9.27 770
780 1.56 7.72 9.28 780
790 1.58 7.71 9.29 790
800 1.6 7.7 9.3 800
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